
1 
 

Rochford Primary and 

Nursery School (Academy) 
 

 

 

 

 

 

 

Behaviour & Discipline Policy 

(to be read in conjunction with the Exclusion Policy) 

 



2 
 

Behaviour & Discipline Policy 

 

Vision Statement:  

“Inspiring lifelong learning” 

We are committed to providing: 

• inspirational teaching; 

• a stimulating environment; 

• a challenging and interesting curriculum, so that children learn a variety of skills and are inspired to 

develop a love of learning; and 

• a happy, safe and caring school where: 

- every child can reach their full potential 

- staff are valued 

- visitors feel welcome.  

We are committed to developing an inclusive school at the heart of the Rochford Community where: 

• every child’s happiness and needs are of great importance; 

• where there are high expectations of good behaviour; and 

• where all members of the school community value good manners and co-operation.  

 

We are committed to: 

• communicating and working effectively with parents so that there is a genuine partnership 

supporting children’s learning.  
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INTRODUCTION 

We recognise that the values we promote within the school play an important part in the spiritual, 

moral and social development of the children for whom we hold a responsibility. These values include: 

care, respect and concern for oneself and others, care and respect for property and for the 

environment.  Whilst values are sometimes explicitly expressed, they are more often implicit in the 

ways we behave ourselves and in the ways we expect others around us to behave.  For this reason, it 

is important to provide clear guidelines for a consistent and coherent approach to behaviour and 

discipline within the school. 

Our behaviour strategy is aimed at improving educational outcomes for all pupils by promoting and 

supporting their engagement in education. We aim to develop a more positive focus on improving 

children’s engagement, motivation and well-being. 

We believe that self-esteem affects all thinking and behaviour and impacts on learning and 

performance. We aim to provide positive everyday experiences so that our children are self-confident 

and secure and so more likely to reach their full potential. 

AIMS 

•  every member of the school community to feel valued and respected, and all persons to be treated 

fairly 

• to provide an ethos and environment within which everyone feels safe and which enables everyone 

to learn effectively 

• to teach children behaviour that is appropriate to different situations 

• to raise awareness amongst children of the need to recognise and manage their emotions and 

reactions 

• to support children whose behaviour within the school environment is challenging or who may find 

friendship and co-operation difficult. 

OBJECTIVES 

•  to provide clear expectations for a range of situations that children will meet within the school day 

and/or on the school premises 

• to have clear strategies for regulating conduct and promoting good behaviour, self-discipline and 

respect 
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• to reinforce good behaviour so that children feel good about themselves 

• all staff to focus on de-escalation and preventative strategies rather than reactive 

• all staff know how to manage difficult or dangerous behaviour, and to have an understanding of 

what messages challenging behaviour might be communicating 

• to prevent bullying 

• to ensure that pupils complete assigned work. 

EXPECTED BEHAVIOUR (see Appendix A) 

All groups within the school community have thought carefully about the behaviour we should expect 

of children in different situations. These include working together as a whole class, working together 

in groups, working alone, in the playground, in the hall at lunch time, in assembly, on trips or at 

competitive events and with visitors to school. 

ROLES, RIGHTS AND RESPONSIBILITIES (see Appendix B) 

In order to achieve our aims and objectives we recognise that different groups of people need to work 

together. These groups include children, teachers, non-teaching staff, parents and 

governors.  Individual members of these groups play different roles and have different rights and 

responsibilities. 

WHOLE SCHOOL STRATEGIES 

Code of Conduct: 

We have an agreed code of conduct for the school community. 

The school’s ‘Learning Values’ are: 

• we have kind hands, kind feet and kind words; 

• we show respect to others; 

• we talk quietly and walk sensibly around the school at all times; 

• we are optimistic, honest and friendly; 

• we are hard-working and resilient; 

• we look after school property and the property of others. 
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‘Good to be Green’ System (see Appendix C) 

This system operates across the whole school from EYFS (adapted) to KS2. The aim is to use praise to 

reinforce children already doing the right thing and to encourage those who aren’t to improve their 

behaviour.   

‘Stay on Green’ – each child has a named card in the class card holder. If they stay on green all week 

then two children will be selected for a certificate which is presented during Friday’s Achievement 

Assembly. All children who remain on green will earn Green Time. This is a 20-minute privilege time 

at the end of the week based on a timetable of activities for each class.  

Consequences and sanctions for classroom misbehavior 

Blue cards are given as a reminder to make the right decision and to change any inappropriate 

behavior before it escalates. 

A ‘Yellow Warning Card’ is given after a Blue Card has been issued and there has been no change to 

the child’s behavior or if the behaviour is severe enough to warrant a Yellow Card. The Yellow Card is 

placed in the Good to be Green chart and is recorded in a book kept in the classroom. A break time or 

part of a lunchtime is lost as a sanction for the Yellow Card.  Once the sanction has been carried out, 

the Yellow Warning Card is removed from the Good to be Green chart and the child gets a fresh start. 

If poor choices continue to be made by a child, then the child can be sent to another class for 20-30 

minutes with work to complete. 

If poor choices persist or behavior is severe (often for physical incidents or lack of respect or safety of 

others) then a Red Consequence Card is issued. The child will then be sent to the Headteacher or 

Deputy Head. The parent is contacted by telephone and a letter is sent home. 

Extreme behavior, including aggression, may result in the immediate issue of a Red Card. 

Three Red Cards in one term may result in a fixed term exclusion. This decision will not be taken lightly, 

and all the surrounding circumstances will be taken into account. 
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Consequences and sanctions for lunchtime behavior 

Playground and lunchtimes rules are displayed in the playground. If a child is making poor behavioural 

choices then he or she may, in the first instance, be given a verbal warning or asked to sit on one of 

the benches for some ‘time out’ thinking time. 

Further incidents will result in the child’s name and incident being recorded in the ‘Action Book’. As 

long as the child does not pose a safety threat to themselves and others they can continue to play. 

The Action Book is shown to the class teacher at the end of lunchtime and he or she will then issue an 

appropriate sanction using his or her knowledge of the system and of the child. This may be a verbal 

warning, a Blue Card, a Yellow Card or, in extreme cases, a Red Card. 

Support 

Children can be given support to behave in an acceptable manner, as expected by the school, by the 

following means: 

Playleader Scheme; Friendship Bench; House groups; Learning Mentors; Worry Box; Inclusion Team 

members/Headteacher/Deputy Head support. 

Use of positive rather than negative phrasing e.g. ‘stand next to me, walk beside me to… stay seated 

in your chair’. 

Limited choice e.g. ‘where shall we talk, here or in the library?’ 

Rewards 

Children’s efforts to behave in an acceptable way, as expected by the school, is recognised by: 

Praise for appropriate behaviour 

Highlighting their good behaviour to others 

Rewards including merits, stickers, house points, stars of the week, play leader awards and the ‘good 

to be green’ awards 

Rewards are given in accordance with individual behaviour programmes when necessary 
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Visit to the Headteacher. 

Sanctions 

Inappropriate behavior that does not conform to the school’s expectations is responded to by: 

tactically ignoring behavior; a verbal reprimand; time out; sending a child to work in another 

classroom; expecting work to be completed at home or at playtime; verbal/written apologies; putting 

things right/reparation; loss of play; sending the child to the Headteacher; writing a letter home; 

appropriate consequence e.g. insulted some body – list positives to describe that person. 

Physical restraint/reasonable force 

Physical contact may be used by all members of the school staff to control, restrain or direct children, 

without the use of force. Physical restraint (the positive use of force) may be used in order to protect 

a child from hurting her or himself or others, or from seriously damaging property. In all cases, 

members of staff are guided by the advice provided by Essex County Council in the leaflet, “Guidance 

on Physical Contact with Pupils in schools” and Essex Steps training. The decision on whether or not 

to physically intervene is down to the professional judgment of the staff member concerned 

and should always depend on the individual circumstances. 

Refer to our intimate care policy: 

Statement on the use of Physical Interventions  

• There are occasions when staff will have cause to have physical contact with pupils for a variety of 

reasons, for example:  

• to comfort a pupil in distress (so long as this is appropriate to their age); 

• to gently direct a pupil; 

• for curricular reasons (for example in PE, Drama etc.); 

• in an emergency to avert danger to the pupil or pupils; 

If handholding is being used by an adult as a method of control to move children, this can become a 

restraint. We encourage the use of ‘offering an arm’.  This is done by the adult holding their arm out, 
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and the child is encouraged to wrap their hand around the adult’s lower arm.  The adult’s other hand 

can then be placed over the child’s for a little extra security if it is required. 

The following list is not exhaustive but provides some examples of situations where reasonable force 

can and cannot be used. 

Reasonable force can be used to: 

• remove disruptive children from the classroom where they have refused to follow an instruction to 

do so; 

• prevent a pupil behaving in a way that disrupts a school event or a school trip or visit; 

• prevent a pupil leaving the classroom where allowing the pupil to leave would risk their safety or 

lead to behaviour that disrupts the behaviour of others; 

• prevent a pupil from attacking a member of staff or another pupil, or to stop a fight in the 

playground; and 

• restrain a pupil at risk of harming themselves through physical outbursts. 

Reasonable force cannot be used  

•  as a punishment – it is always unlawful to use force as a punishment. 

The school will speak to parents about serious incidents involving the use of force and keep a detailed 

record of such serious incidents. 

Exclusion (see Exclusion Policy) 

In cases of severe and persistent misbehaviour, the Headteacher may exclude a child from school for 

either a fixed period of time or permanently. In his or her absence, the most senior teacher has the 

right to exclude a pupil from school. If such action is taken, the Headteacher will inform the Chair of 

Governors and seek advice from the Planning and Admissions Adviser of Pupil Services, Essex County 

Council, Learning Services. A committee of unnamed governors for exclusion will be put together if 

and when the need arises in line with statutory requirements (see Pupil Discipline Committee 

Constitution and procedures). 
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Record Keeping 

Records of severe incidents or of incidents that are part of a pattern of persistent misbehaviour will 

be kept, together with information about the action taken. Parents will be informed verbally and in 

writing and their support will be sought in seeking solutions to problems. 

MONITORING AND EVALUATION 

We expect the success of our policy to be evident in the behaviour and attitudes of children and adults 

within the school community. 

Appendix A – Expected Behaviour at RPS 

Appendix B – Rights and Responsibilities at RPS 

Appendix C – Good to be Green Chart 

 

Review 

The Behaviour & Discipline Policy will be reviewed every 2 years in consultation with staff and 

Governors. 

 

 

Chair of Governors 

  

 

 

 

 

Reviewed during Summer 2019 

Approved by Governing Body  

Next review Summer 2021 

http://www.clavering.essex.sch.uk/behaviour-policy-appendix-a/
http://www.clavering.essex.sch.uk/behaviour-policy-appendix-a/
http://www.clavering.essex.sch.uk/behaviour-policy-appendix-b/
http://www.clavering.essex.sch.uk/behaviour-policy-appendix-b/
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Appendix A: EXPECTED BEHAVIOUR 

 

Working together as a whole class 

We would like the children to: 

• listen to each other and to the teacher without interrupting; 

• follow directions the first time they are given; 

• respond appropriately to one another and to the teacher; 

• sit still when it is helpful to do so; move appropriately and for good reasons within the classroom 

space; 

• be aware of and respect other people’s personal space; 

• value other people’s views and be aware of everyone’s need for time to think; 

• be alert and attentive; 

• put a hand up to signal a desire to say something; 

• respect the classroom environment; and 

• respect other people’s belongings and work. 

Working together in groups 

We would like children to: 

• recognise and value one another’s strengths; 

• support and encourage one another; 

• respect one another’s views; 

• be sensitive to one another’s feelings and needs; 

• concentrate and apply selves to the given task whether working independently or with an adult, 

whether working within the classroom or in some other part of the school building or grounds; 

• communicate quietly, clearly and effectively with one another; 

• allow everyone to contribute to the work of the group and to say what they want to say, and 

encourage constructive criticism; 

• try to sort out difficulties independently; seek support from an authorised adult if attempts to 

resolve difficulties are ineffective; 

• share and care for equipment. 
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Working alone 

We would like children to: 

• concentrate on the task given and complete it as well as possible; 

• work independently, without interrupting other people unnecessarily; and 

• accept responsibility for individual behaviour and work. 

 In the playground 

We would like children to: 

• respect the boundaries by playing on the playground, the patio or the field, but not at the front of 

the school, behind the library or in the environment area; 

• if the field is wet, play on the playground, decking or patio; 

• recognise the needs of different groups of children; 

• enjoy playing together, but not at the cost of someone else’s enjoyment; 

• recognise that someone may want to be alone and respect that; 

• find ways of including other people who may feel lonely; 

• establish the rules of a game and ensure that everyone playing knows the rules; 

• care for people if they are hurt; 

• listen to adults on duty: respond courteously and obediently; 

• end any game as soon as the bell goes, line up at the designated place, in a quiet orderly manner 

ready to return to the classroom. 

In the hall at lunch time 

We would like children to: 

• walk into and leave the hall quietly; 

• sit where the school staff indicate; 

• talk quietly; 

• put up a hand if help is needed and wait patiently until a member of the midday staff is at hand to 

attend to them; 

• say ‘please’ and ‘thank you’ appropriately; 

• Use the trays and cutlery correctly and carefully. 
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 In assembly 

We would like children to: 

•  enter and leave the hall quietly and in an orderly way; 

• listen to the music, to adults and to others attentively; 

• respond appropriately with silence, comment, praise, laughter, action or song; and 

• accept different styles of presentation and different expectations from visitors. 

 On trips or at competitive events 

We would like children to: 

• be responsible for one another; 

• be responsible for their own possessions; 

• be aware of personal safety and that of others; 

• be aware of representing the school; 

• be aware of the needs of members of the general public; 

• act courteously and speak politely; 

• walk sensibly; 

• stay together; 

• accept rules and boundaries; 

• encourage and support one another; and 

• respond quickly to instructions. 

With visitors to the school 

We would like children to: 

• notice whether or not an adult is authorised, either because the adult is introduced to them wearing 

a visitor’s badge or is accompanied by another member of staff; 

• be welcoming, courteous and helpful to any authorised visitor; 

• if someone is not authorised, attract the attention of a known adult to that fact. 
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At other times 

When children are on the school premises, we would like to them to conform to our expectations of 

acceptable behaviour at all times, whoever is responsible for them.  This means that they should: 

• be respectful towards all adults; 

• be considerate towards one another; 

• take care of the environment; 

• leave equipment alone unless given specific permission to use it; and 

• respect all boundaries. 
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Appendix B: RIGHTS AND RESPONSIBILITIES 

 

CHILDREN 

Children have the right to: 

…feel safe 

…be treated with respect 

…learn 

…have fun 

Children are responsible for: 

…sharing with one another 

…being caring 

…being helpful 

…thinking about one another’s feelings 

…being quiet so that everyone can learn 

…responding when spoken to 

…speaking politely 

…walking around the school building 

…being tidy 

…looking after equipment 

…looking after their own property 
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…using appropriate language 

TEACHERS 

Teachers have the right to: 

…teach without disruption 

…be supported in doing so by the policies of the school, by their colleagues, by senior managers and 

governors and by parents and pupils 

…be treated with respect 

Teachers are responsible for: 

…establishing a classroom management plan, agreed between the teacher and the class members, to 

meet the needs of both 

…agreeing a classroom code of behaviour with each new class that will allow the teacher to teach and 

the learners to learn and that will ensure a safe environment for all 

…informing parents about expected behaviour and seeking their support 

…organising the classroom in a way that encourages successful learning by giving attention to: 

• space for working and movement 

• seating arrangements 

• access to materials and equipment 

• noise levels 

• routines 

…knowing the children as individuals, recognising their characters, identifying their learning styles and 

taking this knowledge into account when planning lessons 

…planning activities appropriate to the ability, maturity and special educational needs of the children 

…being aware of safety issues when planning activities 
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…establishing procedures for giving directions about tasks 

…teaching children about behaviour skills 

…planning and responding to individual needs to learn behaviour skills 

…having high expectations of children 

…providing opportunities for children to develop different kinds of relationships with one another 

…allowing children to express their views and feelings and seeking to extend their understanding of 

relationships through the PHSE curriculum 

…being consistent and fair when giving rewards or imposing sanctions 

…liaising with support teachers, mid-day staff, parents and the Head of School 

…ensuring that all adults working with children are aware of the expectations regarding behaviour and 

of the strategies used to teach and reinforce that expected behaviour 

…providing a good example of behaviour 

NON-TEACHING STAFF 

All members of staff have the right to: 

…carry out their jobs effectively 

…be supported in doing so by the policies of the school, by their colleagues and by senior managers 

and governors 

…be treated with respect 

Learning Support Assistants are responsible for: 

• being aware of relevant and accepted expectations of behavior and reinforcing them 

• being consistent and fair when giving rewards or imposing sanctions 

• knowing the children as individuals, recognising their characters and taking this knowledge into 

account when working with them 
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• being aware of procedures for giving directions about tasks and reinforcing them 

• teaching children about behaviour skills 

• reassuring, re-focusing and reaffirming tasks set for children 

• fulfilling roles identified within Behaviour Programmes for children on the ESA and responding to 

individual needs to learn behaviour skills 

• having high expectations of children 

• providing opportunities for children to develop different kinds of relationships with one another by 

encouraging involvement in, for example, playground games and conversation 

• allowing children to express their views and feelings and seeking to extend their understanding of 

relationships through discussion 

• responding to children’s needs swiftly 

• observing children and informing class teachers and/or the Head of School about specific incidents 

or trends in behaviour 

• encouraging respectful attitudes for others, the environment, property and equipment 

MIDDAY staff members are responsible for; 

• being friendly and approachable 

• being aware of relevant and accepted expectations of behavior and reinforcing them 

• being consistent and fair when giving rewards or imposing sanctions 

• knowing the children as individuals, recognising their characters and taking this knowledge into 

account when working with them 

• teaching children about behaviour skills 

• having high expectations observing children and informing class teachers and/or the Head of School 

about specific incidents or trends in behaviour 

• encouraging respectful attitudes for others, the environment, property and equipment 

PARENTS AND CARERS 

Parents and Carers have the right to: 

• be treated with respect and to have their opinions valued 

• be informed of the approach to the management of behaviour taken within the school 

• be informed about their child’s behaviour through parent/teacher consultations, annual reports and 

through other contacts, verbal and written, as appropriate 

• be involved in planning and implementing behaviour programmes in respect of their child 
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• be informed of decisions about the management of their child’s behaviour 

Parents and Carers are responsible for: 

• informing the school of any medical or social circumstance that might affect the behaviour of their 

child 

• providing their child with the opportunity to discuss school so that any worries or concerns are 

recognised at an early stage 

• informing the school of any concerns about their own child’s behaviour 

• keeping in touch with their child’s teacher both formally and informally so that their child’s interests 

can be discussed whenever necessary 

• supporting and co-operating with the school in implementing the behaviour policy 

• respecting the staff of the school and valuing their professional opinions 

• promoting positive attitudes towards school for their child 

• providing a good example of behaviour 

GOVERNORS 

Governors have the right to: 

• be involved in the development of the policy in accordance with the stated aims of the school 

• be provided with details of the successes of the policy in maintaining high standards of behavior and 

also of any weaknesses in the policy that may result in bahaviour issues 

• be provided with regular updates on behavior-related incidents in school. 

Governors are responsible for: 

• ensuring that the school has a behaviour and discipline policy 

• supporting staff in implementing the policy 

• monitoring and evaluating the effectiveness of that policy in bringing about its stated aims and 

objectives 

• reporting on the effectiveness of the policy to parents 

• providing opportunities for dialogue with children, staff and parents. 
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Appendix C: GOOD TO BE GREEN CHART 

 

 
 


