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Vision Statement:  

“inspiring lifelong learning” 

 

We are committed to providing:  

• inspirational teaching 

• a stimulating environment 

• a challenging and interesting curriculum, so that children learn a variety of skills 

and are inspired to develop a love of learning.  

• a happy, safe and caring school where: 

- every child can reach their full potential 

- staff are valued 

- visitors feel welcome.  

 

We are committed to developing an inclusive school at the heart of the Rochford 

Community where: 

• every child’s happiness and needs are of great importance; 

• there are high expectations of good behaviour; 

• all members of the school community value good manners and co-operation.  

 

We are committed to: 

• communicating and working effectively with parents so that there is a genuine 

partnership supporting children’s learning.  
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Spelling 

 

Introduction 

 

This document sets out how the teaching of grammar, punctuation and spelling is to be 

taught at Rochford Primary & Nursery School. 

 

The purpose of this policy is to support our pupils to become confident in their use of 

grammar and spelling by teaching them a range of strategies, rules and conventions 

systematically and explicitly. By becoming confident spellers, pupils will be able to focus on 

the skills of composition, sentence structure and precise word choice within their writing. 

 

It is important that all members of staff are fully aware of, and understand, the way in which 

spelling is taught, so that our approach is implemented consistently to ensure continuity and 

progression in children’s learning. Although guidelines for the teaching of spelling and 

grammar are outlined in this policy, it is essential that these are adapted to meet the needs 

of individual pupils, taking into account the ways in which they learn best. 

 

The desired outcomes for this policy are: 

 

1. To explain the expected practice for grammar, punctuation and spelling; 

2. To provide a point of reference for teaching and support staff, for when they are planning 

the delivery of spelling and grammar skills/rules; 

3. To ensure continuity in practices and progression in spelling and grammar skills; 

4. To clarify the responsibilities of staff, parents and children; and 

5. To raise the profile of the teaching of spelling and grammar and to raise the overall 

standard across the school. 

 

Roles and Responsibilities 

 

The Staff 

• To ensure that teachers plan for the teaching of grammar, punctuation and spelling as 

outlined in the ‘Structure’ section of this document and that planning is shared with 
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members of support staff, who are also responsible for delivering spelling and grammar 

programmes to targeted groups of children. 

• To ensure that spellings are set at an appropriate level for the child and build on what they 

already know and can apply. 

• To teach a range of approaches to learn spellings. 

• To provide children with a range of strategies to help them become secure with spelling 

and grammar rules. 

• To ensure children’s spelling and grammar is assessed on a regular basis and that this is 

used to inform future planning. 

• To ensure that everyone shares good practice, reviewing this on a regular basis, to ensure 

there is continuity. 

 

The Pupils 

 

• To use the strategies taught to them, to help secure spelling and grammar skills. 

• To be able to identify the most effective methods to help them to learn and recall spelling 

rules. 

• To practise, at home, the rules which have been taught at school, to consolidate their 

learning in line with the homework policy. 

• To transfer skills to their written work, correctly spelling words that have been learnt and 

to edit work for spelling and grammar errors.  

 

The Parents 

 

• To support their children in the learning of spelling and grammar. 

• To be familiar with the strategies that the children are encouraged to use to help them to 

learn their spellings. 

 

Structure 

At Rochford Primary & Nursery School, we use two programmes to teach spelling across the 

school. These are: ‘Letters and Sounds’ and ‘Read, Write Inc. Spelling.’ 
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Letter and Sounds 

 

Letters and Sounds is a phonics resource published by the Department for Education in 

2007. It aims to build children's speaking and listening skills in their own right as well as to 

prepare children for learning to read and spell by developing their phonic knowledge and 

skills. 

 

The Letters and Sounds programme is to be used from Nursery to Year 2. The materials can 

also be used as an intervention for struggling spellers throughout years 2 and 3.  

 

 

Planning  

 

The staff are to prepare Power Point or Clever Touch ‘Lynx’ resources each week that 

support the sessions for Letters and sounds across the week. Each day 2 focused sessions 

should be taught. Informal additional activities should be referenced little and often 

throughout the week. 

 

Resources 

 

www.phonicsplay.co.uk 

 ‘Phonics Phase’ resource boxes located in the EYFS and KS1 classrooms. 

‘Letters & Sounds’ document and DVD 

 

Assessment 

 

• Each child has a Letters and Sounds ‘log-book’. 

• ‘Log-Books’ should be updated throughout each phase. 

• Reception – assessed against the ‘Prime’ and ‘Specific’ areas for learning, set out in 

‘Development Matters’. 

• Year 1 – Phonics Screening Check. 

• Year 2 – Phonics Screening Check (re-sit), CGP materials & SATs (See assessment 

policy for assessment schedule). 

http://www.phonicsplay.co.uk/
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Read, Write Inc. Spelling 

 

Read, Write Inc. Spelling is a spelling scheme developed by Ruth Misken to prepare children 

to meet the expectations of the National Curriculum. Sessions cover decoding, word origins, 

spelling patterns, dictation and spelling strategies.  

 

Planning  

 

• Staff are to follow the lesson structures set out in the student work books using 

supplement materials online.  

• Applicable in Years 2 – 6. 

• 5 sessions per fortnight cycle. 

• Each class is to have a display including the elements set out in the scheme. 

• Bespoke weekly spelling lists are to be prepared for identified groups/individuals to 

be sent home. These spellings are then checked through a variety of activities 

and/or tests. 

 

Resources 

 

• ‘Oxford Owl’ online (Read Write Inc. Spelling) 

• Scheme Workbooks. 

 

Assessment 

 

• Year 2 – 6 ‘End of Unit’ tests  

• Year 2 – Phonics Screening Check (re-sit), CGP materials & SATs 

• Years 3,4 & 5 – SWST spelling tests & National Curriculum word checks. 

• Year 6 – CGP materials and SATs 

(See assessment policy for assessment schedule)  

 

Self-assessment of pupils’ own spellings is also essential as it encourages independence in 

learning and reflection on their writing. We should encourage children to proof-read and 
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spot their own errors in written work, with reference to spelling displays within the 

classroom, spelling strategy prompts and, when ready, dictionaries.  

 

 

Application of Spelling in Writing 

 

Children’s growing understanding of spelling rules is only valuable if they go on to apply it in 

their independent writing. Children should be able to spell an ever-increasing number of 

words accurately and to check and correct their work.  

 

This process is supported through: 

 

• Shared writing: the teacher demonstrates how to apply spelling strategies while writing 

and teaches proof-reading skills. 

• Guided and independent writing: the children apply what they have been taught. This is an 

opportunity to think about the whole writing process - composition as well as spelling, 

handwriting and punctuation. 

• Marking the children’s work: the teacher can assess their progress and ability to 

understand and apply what has been taught and then identify targets for further 

improvement. 

• Teaching and practising handwriting: learning and practising a fluent joined style will 

support the children’s spelling development. Slow writing – modelling use of spelling rules 

and patters. 

 

 

Using dictionaries 

 

Children should be taught to use a dictionary to check their spellings. By Phase 6 of ‘Letters 

and Sounds’, the repeated singing of an alphabet song at earlier phases should have 

familiarised them with alphabetical order. Their first dictionary practice should be with 

words starting with different letters but, once they are competent at this, they should learn 

how to look at second and subsequent letters, as necessary.  
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Links with handwriting 

 

Developing a fluent and joined style is an important part of learning to spell and the teaching 

of spelling and handwriting should be closely linked. As children are taught how to join 

letters, they can begin practising letter strings and complete words, linked to the specific 

focus for teaching in the spelling unit. 

 

Grammar and Punctuation 

 

Structure 

 

At Rochford Primary & Nursery School, we use the Springboards Grammar scheme from Year 

1 to Year 6. 

 

Grammar Springboards 

 

Grammar Springboards is a series designed to help teachers teach grammar with confidence 

and make vocabulary, grammar and punctuation a stimulating and fun learning experience 

for all learners. It will improve children's competence in spelling and punctuation and 

develop their skills in sentence construction. The activities in the books are differentiated, to 

enable learners of all abilities to practise and achieve at their own level.  

 

Grammar Springboards comprises of three books with CDs covering: Nouns, Pronouns, 

Verbs, Adjectives, Adverbs, Sentences and Punctuation. The book contains detailed lesson 

plans for each grammar subject and three-level differentiated activities to consolidate 

objectives, as well as periodic and transitional assessment tests to track progress.  

 

It is matched to the revised 2014 National Curriculum for English. 

 

The CDs include stand-alone worksheets together with lesson and teacher resources, such as 

flash cards, posters, word searches, templates and badges, as well as Assessment and 

Record charts to use during the lessons. 
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Planning  

Two focused grammar sessions are to be taught per week with informal references to 

grammar throughout the week.  Plans in the scheme are to be used with annotations added 

where necessary.  

 

Each classroom is to have a grammar display that highlights the current focus.  

 

Correct terminology (set out in National Curriculum) is to be used throughout teaching and 

on displays.  

 

Additional 5-10 minute sessions 3-4 times a week are timetabled to support VCOP 

(vocabulary, conjunctions, openers and punctuation) through fun, fast-paced games and 

activities (Bells Activities). 

 

Resources 

 

Grammar Springboards 

Espresso Resources  

 

Assessment 

 

• End of unit Grammar Springboard tests 

• Year 2 & 6– CGP materials & SATs 

• Years 3,4 & 5 – GAPS end of term tests. 

(See assessment policy for assessment schedule)  

 

Monitoring and Evaluation 

 

The monitoring and evaluation of the grammar, punctuation and spelling policy is the 

responsibility of the English subject leader who is responsible to the Headteacher and the 

Governors for the development of English throughout the school. This is to be achieved in a 

variety of ways: 
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• Reviewing of assessment outcomes and data to evaluate the quality of learning in 

grammar, punctuation and spelling throughout the school; 

• regular discussions with staff concerning progress of groups and individuals; 

• Regular classroom observations and informal drop ins to help identify strengths 

and weaknesses and to provide support to individual staff as appropriate; 

• Regular monitoring of resources; 

• Book looks to monitor against points raised in the annual action plan; and 

• Planning scrutiny to ensure coverage and approaches to teaching and learning 

are varied. 

 

 

 

Review 

 

The Grammar, Punctuation and Spelling policy will be reflected in our practice. The policy 

will be reviewed as appropriate in consultation with staff and Governors. 

 

 

 

Related policies/ documentation 

 

• Handwriting policy 

• Teaching and Learning Policy 

• Assessment Policy 

• Marking, Presentation and Feedback Policy 

• Inclusion Policy 

• English Action Plan 

• School Development Plan 

• English monitoring Cycle 

 
 

Reviewed and adopted during Summer 2019 

Approved by Governing Body  

Next review Summer 2021 


