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We opened in September l877 with a separate boys’ and girls’ school.  Then an Infant 
school joined.  Over the years the building has been added to and altered as the school 
has grown.   Until l927 the three schools were run independently but in that year the 
Girls’ School and the Infant School were combined.  Ten years later, in l937, the senior 
boys were transferred to Rochford Senior School and the Junior Boys, Girls and Infants 
were combined to form the Rochford Council Junior Mixed and Infants School.  In       
September l995 the school gained Grant Maintained Status - owing to a change in       
legislation, and became a Foundation School. In September l997 the school opened a 
Nursery for three and four year olds. 

In 2005 a major refurbishment was undertaken throughout the entire building and 
grounds, whereby all classes now have practical areas and toilets within them. We 
have also incorporated a Computing Suite, cookery room, hall, library, storage           
facilities, interview room, offices and additional classroom base. We have a large hall 
which is utilised fully for PE lessons, assemblies, productions, extra-curricular clubs 
and    dinners. Adjoining the Hall is a well-equipped kitchen, where our kitchen staff 
prepare fresh food daily, with our very popular menu of hot and cold meals. 

At the rear of the school we have a landscaped field, playground 
area, growing beds, early years outdoor classroom and adventure 
play equipment called the ‘Disco’.  There are numerous benches         
including the ‘Buddy Bench’. 
 
In April 2014, the school became an Academy, working as part of 
a Multi Academy Trust called South East Essex Academy Trust 
(SEEAT) with Westcliff High School for Girls and Prince Avenue 
Primary School. Holt Farm Junior School joined the                   
Multi  Academy Trust in September 2014. 

School History 



 
ADMISSIONS 

 

As determined by the Governing Body and the Board of SEEAT, in accordance with the requirements 

of the Education (Determination of Admission Arrangements) Regulations 1999, for the academic 

year 2017/18, will be as follows:  

Nursery Applications: 

Notification for Nursery Applications and  

closing dates will be displayed at school and 

the local library early in the Autumn, Spring 

and Summer Terms.  Late applications will be 

dealt with after all on time applications. 

        Offers of places will be sent out as soon as  

        possible after the closing dates. 

  Primary Applications: 

            Applications for a place in the Reception class will be processed in accordance with the                          

co-ordinated admissions scheme operated by the child’s home LA.  For children resident in Essex this 

is published in the Primary Education in Essex booklet. 

 Applications must be received by the home LA by the National Closing Date -15 January 2018. 

 Applications received after the National Closing Date will be handled in accordance with the               

co-ordinated admissions scheme published by the home LA. The outcome of applications will be    

communicated to parents by the home LA on the published offer date.  The Governing Body is the  

admission authority for Rochford Primary School and is responsible for applying the admission criteria 

to rank applications in priority order. The governors are also responsible for organising and presenting  

admission appeals. Essex LA will continue to co-ordinate admissions and hold the waiting list for those 

children unsuccessful in gaining places at the school until the end of the first week of the autumn 

term.  After this the governing body will hold the waiting list until the end of the autumn term and will 

notify the LA if an offer from the waiting list can be made on their behalf.  The waiting list is held in 

the order of the oversubscription criteria. 



 

Our Aims 

 

We are committed to providing: 

• inspirational teaching 

• a stimulating environment 

• a challenging and interesting curriculum  

   to ensure that children learn a variety of skills and     

 are inspired to develop a love of learning. 

• happy, safe and caring school where: 

• every child can reach their full potential 

• staff are valued  

• visitors feel welcome. 

 

We are committed to developing an  

inclusive school at the heart of the Rochford  

Community where: 

• every child’s happiness and needs are of great   

 importance 

• where there are high expectations of good  

 behaviour 

• where all members of the school community  

 value good manners and co-operation. 

 

We are committed to: 

communicating and working effectively with parents so 

there is a genuine partnership supporting children’s 

learning. 

“Inspiring lifelong learning” 
 

We provide every child with a safe, happy and  

stimulating environment in which  

they can achieve their full potential. 



Safeguarding Children 

All at Rochford Primary & Nursery School 
work together to ensure that children and 
young people are kept safe by: 
 

• providing a safe environment for     
children and young  people to learn; 

• vetting all adults who work with our 
children appropriately through the 
DBS and safer recruitment processes; 

• identifying children and young people 
who are suffering or likely to suffer  
significant harm, and taking               
appropriate action with the aim of 
making sure they are kept safe both at 
home and school. 

 

 
 
Designated Lead:   
Mr S Owen (Head of School) 
 

Deputy Designated Lead:  
Mrs H Denney (Deputy Head) 
  

• If the disclosure or your concern relates to a 
member of staff,  this must be shared          
immediately with the Designated Lead. 

All relevant Safeguarding Policies and information 
(including the most up-to-date Child Protection 
Policy) are available in hard copy form in a folder 
outside our School Office and  
electronically on our school 
website -
www.rochford.essex.sch.uk 
 
 

http://www.rochford.essex.sch.uk
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwio7b2BsvzKAhXIXBoKHQtwDN4QjRwIBw&url=http%3A%2F%2Fgraph.ngmnexpo.com%2Fsafeguarding%2F&psig=AFQjCNG1V6s5YUf4ClFTcV6I6dj6LPY5iA&ust=1455715758594644


We are a small school which has many close links with our parents and friends in the community. We have reg-
ular visits from people in the local community who come in to deliver assemblies or speak to individual classes 
in their field of expertise.  As part of our Nursery Induction process every child receives a home visit with their 
teacher prior to joining our school. Reception children who have not attended our Nursery will also receive a 
home visit with their new class teacher. 
 
 
 
Newsletters, ParentMail and Facebook  
A weekly newsletter is published on our website and contains lots of information that parents will need to 
check. Paper copies for parents without access to a computer are available on      request. We also use Parent 
Mail, which provides enhanced home-school communication through e-mail and texting. We have our own Fa-
cebook page which is managed by a member of our staff. It is a good source of information: please ‘like’ us to 
receive regular  
updates. 

Induction 

NURSERY 

If you have a child entering the Nursery, induction meetings will be arranged for you and your child so that you 

can meet the staff, look around the nursery and have any questions answered.  Your child will be given the op-

portunity to settle in gradually to their nursery school, and parents are always welcome if they wish to stay and 

offer help and encouragement during these early days. 

 

PRIMARY SCHOOL 

When your child moves from Nursery to the Reception Class, induction meetings will be arranged during the 

previous half-term so that your child may get to know their new teacher, meet new friends and familiarise  

themselves with their new surroundings and routine. Children who enter the school without having attended 

the nursery will have a similar induction programme during the half-term before they are due to start. All par-

ents will be invited to attend a formal induction meeting and will be given induction information. As part of a 

settling in programme we have initiated a staggered entry to the class with some children starting at the begin-

ning of the Autumn term and others joining them a week or two later. This has proved beneficial to both chil-

dren and parents and allows the class teacher to give time, space and support to the children as they settle 

down in their new class and school. During the half-term before the children start school they are invited to 

spend two sessions in their new class.  They will meet their teacher and new friends, join in classroom activities 

and where appropriate, playground sessions.  Parents of registered new entrants attend an informal meeting 

and are given information. A home visit will also be arranged with the class teacher. 



It is important that your child arrives before the start of the school day at 9.00 a.m.  The children 

can enter school at any time from 8.45 a.m. coming straight into class, where the teacher and 

teaching assistant will provide early morning activities, before registration at 9 a.m. Children are 

collected at the end of the school day at 3.20 p.m. from our small  playground.  Two of our  

Teacher Assistants are on duty at the end of the day and will bring into the school building any 

child who is not collected.  Good timekeeping and punctuality are important. Regular absence for 

part or all of the school day can cause your child to fall behind and underachieve. 

7:45-8:45 Wakey Wakey 

8:45-9:00 Arrival 

9:00 School starts 

9:00-9:10 Registration 

9:10-10:35 Morning session 1

(includes assembly) 
10:35-10:55 Break 

10:55-11:20 Morning session 2 

11:20-12:20 Morning session 3 

12:20-1:20 Lunch 

1:20-2:20 Afternoon session 1 

2:20-3:20 Afternoon session 2 

   The School Day 

 

The principles of our Curriculum are governed by the  

requirements of the new National  Curriculum for England and Wales. 

 

The National Curriculum is made up as follows: 

•  Core subjects: English, Mathematics, Science 

•  Foundation subjects: Computing, History, Geography, Physical Education,    

 Design &  Technology, Art & Design, Music & Languages (Key Stage 2).  

 Religious Education is a Statutory requirement and is taught according to the local agreed 

 syllabus.  

 At Rochford we have introduced the International Primary Curriculum in order to en-

hance  children’s cross-curricular learning and promote their understanding of the wider 

world. 



 

The organisation of the school is partly affected by the historical intake of children over a  
number of years. Children are put into classes by their chronological age.  Any exception to this 
has to be looked into on an individual basis. Classes are organised in the following way:      
 

  Rainbow Class Reception 
 

  Red Class  Year 1  Purple Class  Year 4 
 

  Orange Class  Year 2  Green Class  Year 5 
 

  Yellow Class  Year 3  Blue Class  Year 6 

Class Organisation 

SCHOOL UNIFORM  

School uniform is established throughout the school and we expect the children to              

wear it. We believe the wearing of school uniform contributes towards a sense of identity 

for the school and promotes a positive image for your child within the local community. 

Children can wear any combination of items shown on our school uniform list and both 

school uniform and P.E. kit can be purchased from Danielle’s, 7 Roche Close, Rochford or   

visit their website at www.daniellesshop.co.uk 
 

PE KIT 

A change of clothing is hygienic when children take part in P.E. Please ensure that your child has full P.E. Kit 

and a change of footwear. Kit can be brought to school during the week and washed and returned on  

Mondays ready for the following week. 

Indoor:   Plain white round neck t-shirt, royal blue shorts / royal blue leotard (girls). 

Outdoor:   Plain white round neck t-shirt, royal blue shorts, trainers. 

Cold Weather:    Warm top / jogging bottoms / tracksuit / a change of suitable footwear. 

Could you please ensure that your child’s uniform is clearly named. 

Parents Evenings and Open Day 

Meetings are arranged in the Autumn and Spring terms so you can 

discuss your child’s progress with their class teacher.  At the end of 

the Summer Term parents are invited to an Open Afternoon Event 

after which your child will have the opportunity to show you their 

work. 

 

In addition to our parents’ evenings, you are welcome to contact 

your child’s teacher at any time if you have any questions or   

concerns. 

http://www.daniellesshop.co.uk
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Lunch 
Children can have a school meal 
(£2.20 a day /£11.00 a week) or bring 
in a packed lunch from home.  Meals 
must be paid for on or before the day 
they are taken. If your child is eligible 
for a free school meal, please contact 
the school for the relevant forms and 
information prior to your child starting 
school. 

All infant children (Reception to Year 2) are entitled to free school meals. If you think your older 
child might be eligible for free school meals then please do not hesitate to ask the office staff for 
assistance in completing the necessary forms. Further information can be found on our school 
website www.rochford.essex.sch.uk  
 

MILK 
It is possible to order milk for your child if you wish, via the ‘Cool Milk’ website, the school office 
can give you  details.  Milk is free for under 5s and subsidised for over 5s.  
 

 PARENT PAY 

ParentPay offers you the freedom to make payments whenever and 
wherever you like. You will receive your unique ParentPay Account 
activation details in a separate letter. For further information on 
ParentPay please visit www.parentpay.com 

 Kind feet, kind hands, kind 

words. 

 Look! Listen! 

 Talk quietly, walk sensibly. 

 Take care of school  

 property and the property 

 of others. 

 If we think your child is having difficulties in school we 
will contact you.  Likewise, if there are problems your child 
is facing, please make an appointment with your child’s 
teacher to discuss the matter. The school successfully       
operates a Behaviour & Discipline Policy and Ofsted has  
noted in successive inspections that our children behave 
well. Copies of the Behaviour & Discipline Policy are      
available from the school office and via the school website. 
The policy involves a partnership between home and 
school, ensuring that all staff, pupils and parents are aware 
of the behaviour  
guidelines and expectations and are fully informed of any 
concerns which the school may have. Every class operates 
the Good to be Green system which is designed to reward 
good behaviour and provide clear warnings and sanctions 
when children break the rules.  

Behaviour &  
Discipline 
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Accidents & Emergencies 

If we have to contact you urgently it is very important that we are kept informed of 

any change of address, telephone number, place of work including telephone  

numbers and any other emergency contact numbers. 

Hospital & Clinic Appointments 

Please try and give advance notice of any appointment. We will need proof of their 

appointment.  If they are an older child and you want them to meet you at the  

Doctors/Clinic we need a letter giving your permission. Please ensure all appoint-

ments are made out of school hours whenever possible as this will cause less  

disruption to your child’s routines and learning. 

Head Infestation 

Please check your child’s hair regularly (on a weekly basis is best) and let us know if 

there is a problem so that parents of children in the relevant class can be alerted to 

check.  Remember, head lice are in no way associated with dirt or neglect so do not 

feel embarrassed about divulging their presence. 
 

Newsletters, Parent Mail and Facebook  

A weekly newsletter is published on our website and contains lots of information 

that parents will need to check. Paper copies for parents without access to a  

computer are available on request. We have also introduced Parent Mail, which 

provides enhanced home-school communication through e-mail and  texting. We 

have our own Facebook page which is managed by a member of our staff. It is a 

good source of information: please ‘like’ us to receive regular updates. 



 

Medicines in School 

Please inform us in writing regarding any medication your child needs to take.  If 

you wish us to administer any medication we must have this written request duly 

signed and dated.  Parents must supply the medication in the original container 

clearly labelled with the child’s name, dosage and timing and the date.  Parents 

will be responsible for the collection of any medicines.  Children who are       

asthmatic should be used to operating their inhaler and this can be kept in a   

central cupboard in their classroom.  Please ensure that your child knows the 

correct procedure for its operation. 

Jewellery 

It is preferable that children do not wear any jewellery to school under the 

Health and Safety guidelines; this also prevents loss or breakages.  However, if it 

is essential that studs are worn e.g. in the case of newly pierced ears, we require 

them to be taped over for P.E. lessons. Parents must supply micro pore tape for 

this purpose.  

 

Snacks at Playtime 

The school has been successful in obtaining Healthy Schools Status and we are therefore 

encouraging every child to live a healthy life. Free fruit and vegetables are provided by 

the government for our Early Years and Key Stage One children but if you wish to provide 

your child with a snack to eat at playtime it must be an item such as fruit, vegetables, 

dried fruit or cheese. 



ROCHFORD PRIMARY  
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Academy  

 

6 Ashingdon Road, Rochford, Essex SS4 1NJ 
www.rochford.essex.sch.uk 

Tel: (01702) 544 342 

We hope that this prospectus has covered most  
aspects of the school. If there are any  

areas that need further clarification or you have 
 any questions then please feel free to  

contact the school. 
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