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Vision Statement:  

“Inspiring lifelong learning” 

We are committed to providing: 

• inspirational teaching; 

• a stimulating environment; 

• a challenging and interesting curriculum, so that children learn a variety of skills and are inspired to 

develop a love of learning; and 

• a happy, safe and caring school where: 

- every child can reach their full potential 

- staff are valued 

- visitors feel welcome.  

 

We are committed to developing an inclusive school at the heart of the Rochford Community where: 

• every child’s happiness and needs are of great importance; 

• there are high expectations of good behaviour; and 

• all members of the school community value good manners and co-operation.  

 

We are committed to: 

• communicating and working effectively with parents so that there is a genuine partnership supporting 

children’s learning.  

 

 

 

 

 

 

 

 



Rationale 

The Coronavirus Act 2020 Provision of Remote Education (England) Temporary Continuity Direction 

requires that where a class, group of pupils, or individual pupils need to self-isolate, or there are local 

or national restrictions requiring pupils to remain at home, schools are expected to provide immediate 

access to remote education.  

The Direction was issued by the Secretary of State for Education on 30 September 2020 and will come 

into force on 22 October 2020.  

 

Specific Aims 

The purpose of this policy is to provide a framework for the safe and effective use of ICT for remote 

teaching and learning during a school/class bubble closure or a local lockdown. It also covers the 

ongoing education of pupils who cannot be in school because they are self-isolating but are able to 

continue with their education, while the school remains fully open. This policy has been drawn up to 

protect all parties: pupils, parents and staff, and applies to all teachers, teaching assistants and 

administrative staff.  

 

Responsible Staff  

All members of staff are responsible for the implementation of this policy with monitoring undertaken by 

the Senior Leadership Team. It is the responsibility of all members of staff to ensure that they are 

familiar with and adhere to this policy and to make pupils aware of their responsibilities. Rochford 

Primary & Nursery School will endeavour to ensure that staff have access to a suitable device in the 

event of closure, for example, that members of staff are supplied with a laptop to facilitate provision of 

work and a means of communication with our pupils.  

 

Remote learning for pupils that are not able to attend school due to self-isolation 

or in line with government guidelines 

 

Rochford Primary & Nursery School will provide remote learning (online) for pupils that are not able to 

attend school because they are self-isolating or in the event of a school or bubble closure, so that no-

one need fall too far behind. In the following points, an outline of the provision will be made and some 

guidance given for the role of pupils, teachers and parents. This document seeks to inform and guide 

families and not impose expectations. Each family is unique and because of this, should approach home 

learning in a way which suits their individual needs.  

 



 Family (pupil/parent/guardian) role  

 

o Where possible, it is beneficial for children to maintain a regular and familiar routine. Rochford 

Primary & Nursery School would recommend that each ‘school day’ maintains structure. 

o In the event of a bubble/school closure, every Monday, a link for work for the week (from the 

Oak National Academy), in English, maths and other subjects will be posted on each class’s 

Google Classroom. Families should view this together, and then make appropriate plans to 

complete work.  

o Should anything be unclear in the work that is set, parents can communicate with the class 

teacher via the ‘conversation stream’ on Google Classroom or by e-mailing 

support@rochford.essex.sch.uk or admin@rochford.essex.sch.uk 

o Work that children complete at home should be uploaded to their Google Classroom platform 

or kept safe in their homework book.  

o We would encourage parents to support their children’s work, including finding an appropriate 

place to work and, to the best of their ability, support pupils with work encouraging them to work 

with good levels of concentration.  

o Every effort will be made by staff to ensure that work is set promptly on appropriate platforms. 

Should accessing work be an issue, parents should contact school promptly and alternative 

solutions may be available. These will be discussed on a case-by-case basis.  

o Notify the school of pupil’s return date. 

 

Pupil Expectations 

 

Pupils should: 

o only use technology at home with the permission of their parents or a guardian.  

o try to maintain some structure to their day.  

o use the conversation stream on Google Classroom to communicate with their teachers and ask 

questions if they do not understand a task or require help.  

o never reveal their password to anyone. 

o be responsible for their behaviour and actions when online.  

o report any offensive material they may come across online immediately to their teacher or 

parent.  

o not record or take photos of classmates or teachers during video conferencing sessions, nor 

share lessons publicly.  

o understand that these rules are designed to help keep them safe online and that if they are not 

followed, school sanctions will be applied, and parents contacted.  

 

mailto:support@rochford.essex.sch.uk


Teacher expectations (for whole class/bubble lockdown) 

o Teachers should plan/choose lessons that are relevant to the curriculum focus for that year 

group and endeavour to replicate this through video clips and tasks for home learners. This can 

be done by using resources from Oak National Academy and making any necessary 

adaptations. 

o Teachers should create video clips (via Loom) for key teaching points or overviews in English, 

maths and other subjects and ensure they are uploaded to Google Classroom every Monday 

morning at the agreed time.  

o Any resources used - including websites and worksheets - should, where possible, be shared 

with home learners. Staff will do this electronically and it will be the responsibility of families to 

print/use these resources at home.  

o Teachers should respond promptly (within 2 working days) to requests for support for families 

at home. This should be done via the Google Classroom conversation ‘stream’. Staff and 

parents should communicate via the support@rochford.essex.sch.uk e-mail address.  

o Should a staff member require support with the use of technology, it is their responsibility to 

seek this in school from the IT Lead or through our remote support from Soft Egg (their contact 

details have been e-mailed out to all staff).  

 

Teacher expectations (for child or children self-isolating and for when 

school/bubble is open) 

o Teacher to allocate work to child or children self-isolating via Google Classroom. This work may 

comprise of Oak National Academy resources, class resources or bespoke provision 

depending on the individual circumstances.  

o Teacher will provide comprehensive instructions for the child and their family on tasks to be 

completed via Google Classroom stream or e-mail (forwarded from the School Office). 

o Teacher to respond to comments from the child/parent or comment on submitted work within 2 

working days. 

o Pupils will continue to have access to class homework menu, high frequency word lists, Times 

Table Rock Stars and Spelling Shed on Google Classroom.  

 

Support Staff Expectations 

o To know how to access Google Classroom, comment on a stream and upload and access 

resources. 

o To know how to attend a ‘Google Meet’ with the teacher and children. 

o To be familiar with the Oak National Academy website and resources for their year group 

https://www.thenational.academy 

o To seek support for any of the above from the school’s IT Lead in a timely manner. 

mailto:support@rochford.essex.sch.uk
https://www.thenational.academy/


Office Staff Expectations 

o To alert teaching staff promptly of any self-isolating pupils and an expected return date. 

o Ensure that communication is effective to enable teachers to plan for self-isolating pupils in a 

timely manner. 

 

SEND Lead  

o Ensure that pupils with EHC plans continue to have their needs met whilst learning remotely 

and liaising with the Headteacher and other organisations to make any alternate arrangements 

for pupils with EHC plans and IHPs.  

 

Remote teaching for staff who are self-isolating 

Teaching staff are required to self-isolate if they, or a family member within the same household, show 

symptoms outlined by the latest government guidance. 

If a member of staff is required to self-isolate, they are expected to: 

o Follow normal reporting procedure for planned absence. 

o Following contact with school, Sherrie Anderson (Office Manager), may set up a referral to 

Occupational Health to support the individual. School also suggests, that if needed, staff 

can contact the Employee Support Programme (which the SEEAT has bought into for Trust 

employees) individually. Details of this have been e-mailed out to all staff.  

o School will ask staff about their intention to get tested. Should a staff member be tested, it 

is expected, as per national guidance, to share the result of this test with the school so that 

appropriate plans can be made.  

Whilst self-isolating, and if able to do so, teachers will continue to operate Google Classroom for their 

children. Teaching and support staff may also be asked to support with the online learning provision of 

any classes self-isolating. 

 

Governing Body 

The governing body is responsible for: 

o Monitoring the school’s approach to providing remote learning to ensure education remains as 

high quality as possible; and 

o Ensuring that staff are certain that remote learning systems are appropriately secure, for both 

data protection and safeguarding reasons. 

 

Data Protection 



 

Processing personal data 

Staff members may need to collect and/or share personal data such as e-mail addresses as part of the 

remote learning system. As long as this processing is necessary for the school’s official functions, 

individuals won’t need to give permission for this to happen.  

 

Keeping devices secure 

All members of staff will take appropriate steps to ensure their devices remain secure. This includes but 

is not limited to: 

o Keeping the device password-protected – strong passwords are at least 8 characters, with a 

combination of upper and lower-case letters, numbers and special characters (e.g. an asterisk 

or currency symbol). 

o Ensuring the hard drive is encrypted – this means if the device is lost or stolen, no one can 

access the files stored on the hard drive by attaching it to a new device 

o Making sure the device locks if left inactive for a period of time 

o Not sharing the device among family and friends 

o Installing anti-virus and anti-spyware software 

o Keeping operating systems up to date – always install the latest software updates. 

 

The saftest route is for all staff to upload to their personal One Drive.  

 

Safeguarding 

This document should be read in conjunction with the current Child Protection Policy. In the event of a 

further lockdown, the COVID-19 addendum will supplement it.  

Parents are advised to spend some time speaking with their child(ren) about online safety and 

reminding them of the importance of reporting to an adult anything that makes them feel uncomfortable 

online.  

Online safety concerns should be reported to the school’s office for the attention of the Designated 

Safeguarding Lead (Headteacher) or the E-Safety Officer (Mrs. Watkins).  

The following websites offer useful support: 

o CEOP (Child Exploitation and Online Protection) – for advice on making a report about online 

abuse.  

o Childnet    

o Internet Matters – support for parents and carers to keep their children safe online 

o Net Aware 

https://www.ceop.police.uk/
http://www.childnet.com/
http://www.internetmatters.org/
http://www.net-aware.org.uk/


 

o NSPCC  

 
o Safer Internet 

 

If parents have any safeguarding concerns that need discussing, they can contact the school office and 

one of our Safeguarding Leads (Mr. Owen or Mrs. Denney) will get in touch. 

 

Links with other policies 

This policy is linked to our: 

Behaviour & Discipline Policy 

Child Protection Policy 

Data Protection Policy 

Home-School Agreement 

E-safety Policy 

 

Appendices 

Appendix 1 – remote learning resources 

Appendix 2 – FAQs 

Appendix 3 – National Online Safety – Remote Learning guide for parents 

 

Review 

 

The Remote Learning Policy will be reviewed annually in consultation with staff and Governors. 

 

 

 

 

 

Reviewed during Autumn 2020 

Approved by Governing Body  

Next review Autumn 2021 

https://www.nspcc.org.uk/preventing-abuse/safeguarding/schools-protecting-children-abuse-neglect/
http://www.saferinternet.org.uk/
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Google Classroom 

Google Classroom is our primary platform for setting and marking 

assignments, as well as posting activity-based updates on the class 

stream. All children are given an e-mail address and password to 

access Google Classroom.  

https://classroom.google.com/u/0/h 

 

Oak National Academy 

The Oak National Academy website will be used as a back-up to 

ensure children have instant access to a remote education in the 

event of a child having to self-isolate or the sudden closure of a 

school or bubble. The Oak National Academy provides video 

lessons and worksheets for all year groups and follows the 

National Curriculum. Children self-isolating should complete at 

least 2 core and 1 foundation lesson each day and submit their 

work via Google Classroom.  

https://classroom.thenational.academy/year-groups 

 

Spelling Shed 

Spelling Shed is a spelling practice website and iOS app 

that combines digital games with offline worksheets and 

activities. Each child is given unique login credentials.  

www.spellingshed.com 

 

Times Table Rock Stars 

Times Tables Rock Stars is a carefully sequenced 

programme of daily times tables practice. Interactive 

activities provide a fun and challenging platform to 

support children in mastering the times tables.  

https://ttrockstars.com/ 

BBC Bitesize 

The BBC Bitesize online learning platform will be used in a 

similar way to the Oak National Academy. Children will select 

their year group and chosen subject and follow the on-screen 

tutorials to complete the work, which may be submitted via 

Google Classroom.  

https:www.bbc.co.uk/bitesixe/this-terms-topics 

  

http://www.spellingshed.com/
https://ttrockstars.com/


APPENDIX 2 - FAQs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Teacher is ill and bubble is isolating – who runs Google 

Classroom? 

If he or she is well, then the ‘bubble’ TA will run Google 

Classroom with the support of the IT Lead (or Phase Lead in 

her absence). 

Teacher is self-isolating because a family member has 

symptoms. Who would lead the class bubble if it’s open? 

TA will lead the bubble. If teacher is well, she will support TA 

remotely by hosting live sessions with the children in school 

via Google Meet or Zoom. 

 

Teacher is ill and a child is self-isolating. Who will lead 

the school bubble and who will upload the individual 

home learning for self-isolating child? 

TA to lead the school ‘bubble’. IT Lead will be responsible for 

uploading home learning activities from Oak National 

Academy onto Google Classroom for any self-isolating 

children. In the absence of the IT Lead, the Office Team will 

be responsible for uploading home learning in consultation 

with the Phase Leads. 

The Office Manager has capacity to add any member of staff 

to all classes. 



APPENDIX 3 – NATIONAL ONLINE SAFETY 

 

 


